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Commissioner/Representative Timeline 

 
Monday, February 24, 2020 
ASB Commissioner/Representative packets available online. 
(Students must complete all parts of the packet to be considered for a 
commissioner/representative position.) 

 

Thursday, April 2, 2020 
Commissioner/Representative packets due by 9 am to the Activities 
Office. **Mandatory meeting during your lunch regarding appointment 
process in ASB Room** 

 

Thursday, April 2 – Friday, April 3, 2020 
Candidates who are invited to interview will sign up for interviews using 
Sign-Up Genius.  Details will be discussed during the meeting on April 
11. 
  
Monday, April 6 – Wednesday, April 29, 2020 
Commissioner and Representative Interviews. There will be a round of 
group interviews, followed by selective invitations to 1-on-1 interviews. 
 

Thursday, April 30, 2020 
Commissioner and Representative assignments posted in Activities. 
 
 

. 
 
Monday, April 8th, 2002 

 

 

Name: __________________________________ Grade: ________ Position Sought: _____________________ 

 

Dear Commissioner and Representative Candidates, 

 

Thank you for your interest in obtaining an Associated Student Body position!  Serving on ASB is an important 

job that requires a lot of time, effort, dedication and responsibility.  It is also very rewarding and can provide 

you with great memories as well as opportunities to have fun, get involved and make decisions that affect 

campus life.   

 

The following application must be completed to apply for a Commissioner or Representative office.  In order to 

qualify as a candidate for office, you must complete and meet the requirements contained in this application.  

Qualified candidates will then sign up for a 15-minute interview.  Commissioner and Representative 

appointments will be announced after interview have been completed. Failure to complete any requirements and 

deadlines contained in this application may result in disqualification from the appointment process. 

 

Be sure you know the deadlines below (and meet them).  Please email me or stop by Activities with any 

questions.  Thank you again for supporting your student body and good luck! 

 

Sincerely,  

 

Mr. Darwazeh 

Vice President of Activities  

 

 

 

 

 

 

 

 

 

   

 

 

 

 

  

 

 

 

 

 

Commissioner/ 

Representative Packet 

Checklist 

*All items must be turned in 

together in a sealed 9”x12” 

envelope* 

 Application 

 Résumé 

 Candidate 

Questionnaire 

 ASB Code of Conduct 
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Commissioner and Class Representative Appointment Application 

 

This application is to be used to apply for the following positions: Commissioner of Activities, Commissioner 

of Special Events, Commissioner of Spirit, Commissioner of Technology, Commissioner of Video, 

Commissioner of Marketing, Commissioner of Digital Media and Communications, Commissioner of 

Orientation, Commissioner of Community Relations, Commissioner of Faculty and Staff Relations, 

Commissioner of Athletics, Commissioner of Arts, Commissioner of Clubs and Campus Organizations, 

Sophomore Class Representative, Junior Class Representative, and Senior Class Representative. 

Students must complete all parts of the appointment application packet, satisfactorily complete all pre-

appointment activities in order to be considered a candidate.  Students appointed to office will need to commit to 

taking Student Leadership as an elective that shall meet weekly during the 2020-2021 school year. 

 

 

Position Sought    List your previous SM ASB Experience (Year & Position Held)  

 

Name:_______________________________ Phone: (       ) _______________________ Class of___________ 

 

Address:__________________________________ City:_________________________ Zip Code:__________ 

 

Email Address:___________________________________ Polo Size: ___ Jacket Size:___ Sweatshirt Size: ___ 
             (Ladies: please indicate “mens/womens” sizes for each apparel item) 

I. Deans Demerit Check: 

Each student must obtain a demerit(s) check, including a dean’s signature verifying the number and type of 

demerit(s). Students may not have more than 11 demerits during the present school year, and the nature of 

demerits a student has will be taken into account when determining eligibility to run for office.  

 

Defiance          Dishonesty    Disrespect       Dress Code     Attendance      Behavior 

 

 

Deans Signature (verifying demerits)        Number of demerits  

  
 

II. Academic Counselor Recommendation: 

I recommend the aforementioned candidate as an outstanding representative of Santa Margarita Catholic High 

School.  Their current academic GPA is 2.75 or greater. 

  

____________________________________________                   _______________________ 

Academic Counselor Signature                                                          Overall Academic GPA (2.75 or greater) 
 

 

 

 

 

 

 

 

 

 

III. Required ASB Participation Fee/Schedule Commitments 
 $425 Leadership Camp (July 27 – 30, 2020). Fee will be billed to your FACTS tuition account. This event is mandatory.  

 $125 ASB Spirit Pack (ASB polo, sweatshirt, leadership materials). Fee will be billed to your FACTS Tuition Account. 

Items will be ordered in the summer and delivered to students during first quarter. 

 ASB Summer Camp, to tentatively be held mid-late June (possibly June 18-19). This event is mandatory.  

 ASB students are strongly encouraged to purchase an ASB Card, 2020-2021 price TBA.  

 Attend OCL Camp in Santa Barbara, CA (optional), 8/4-8/7, 2020, price TBA 

All ASB students pay $550 in order to help cover the costs associated with providing the above student leadership experiences 

and services.  

Student Signature: _____________________________________________________________________ 

 

Parent Signature:  _____________________________________________________________________ 

 
 

 



 

   

 

3 

 

 

 

Teacher Recommendation Worksheets 

 

Every candidate for Head Commissioner/Representative must obtain three faculty recommendations 

using the attached Teacher Recommendation Worksheet. Candidates must take the recommendation form to 

three teachers and provide those teachers with envelopes. The teachers should complete the recommendations 

and then seal them in the given envelopes before returning them to the Activities Department or return them to 

the candidates to turn in with their Election Packets.  

 

Résumé 

 

Each candidate is required to submit a résumé as a brief written account of personal, educational, and 

work-related qualifications and experience. The résumé should be one-page in length. Though there is no 

specific format for the appearance of the résumé, each candidate is strongly encouraged to review traditional 

résumé formatting and submit something that would be acceptable in a professional environment. Students who 

do not complete an adequate resume will be disqualified as a candidate for office. The résumé should be 

submitted as part of the appointment application. 

 

The résumé should contain references to the following information: 

1. Awards / Special Recognition 

2. Work / Community Service / Club History 

3. Qualifications / Skills / Strengths 

4. Academics / Certifications  

5. Ambitions / Interests 

Interview Process 

 

Each candidate for Commissioner/Representative must successfully complete two interviews with a panel 

of ASB members as a part of being approved as a candidate for an appointed office.  The first interview 

will be a group interview with up to ten other candidates, where you will be asked about broad leadership 

concepts, general SMCHS student life knowledge, and leadership principles (not specific to the position you are 

pursuing). If you do well in the group interview, you will be invited to a second interview with ASB Executive 

Officers where you will be given an opportunity to present on why you are a good fit for the position, and then 

you will be asked questions about your qualifications and about your ideas for the position.   

 

The ASB members will score your second interview according to the following criteria:   

 

1.   How effectively does the candidate communicate clearly his or her vision for the ASB position? 

2.   How much knowledge does the candidate possess regarding the duties of the ASB position? 

3.   What experiences does the candidate discuss that relate to the role of the ASB position? 

4.   In what ways does the candidate show that he or she will be a worthy member of ASB? 

5.   What specific skills does the candidate have that will be useful to the ASB organization? 

6.   Why does the candidate want to be a member of ASB? 

7.   How will the candidate manage time to meet the demands of ASB? 

8.   What kinds of activities has the candidate been involved in that show a history of school pride, community 

      service and a high level of personal expectation? 
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9.   What words does the candidate use to describe himself or herself? 

10. How well does the candidate show through presentation and preparation that he or she is the best candidate? 

 

Candidates should keep in mind the following criterion when preparing their presentation: 

1.  Presentation should be 3-4 minutes. 

2.  The candidate will deliver the presentation without the assistance of anyone, though he or she may use pre-

approved props/presentation tools. 

3.  The contents of presentations must be appropriate and consistent with campaign rules and guidelines. 

4.  Candidates who do not adequately complete the speech or whose speech is disqualified as judged by a panel 

of existing ASB members and the Activities Director will not be considered for office. 

5.  Feel free to include proposals for next year that relate to your job application.  You may use your laptops, 

present a brief PowerPoint presentation, make posters or pamphlets to show some of your ideas.   

 

Below is a list of the types of questions that could be asked of a candidate in an interview: 

1.  What other time commitments do you have other than ASB for next year? 

2.   How will you manage your time so that you can make sure you are meeting your responsibilities in all areas    

of your life? 

3.   What are five adjectives that describe you? 

4.   What ideas do you have for ASB for next year that relate to your job? 

5.   What do you see as being the most important aspects of your job on ASB? 

6.   Define ASB. 

7.   Why is ASB important? 

8.   What things have you done outside of ASB that show you are qualified for this position? 

9.   How can ASB specifically have a positive impact on the school culture? 

10. How would you resolve a conflict with another ASB student when you are working with that person to plan     

an event? 
 

Overview of Commissioners 

 

1. Commissioner of Activities 

 Be directly responsible for the class competition program during lunch and at assemblies. 

Coordinate with the Commissioner of Spirit and Class Representatives to meet this duty.  

 Be directly responsible for Lunchtime Activities 

 Assist with Back to School Orientation and produce WEESK  

 Oversee and bring to campus awareness campaigns (i.e. Start With Hello, Red Ribbon Week, 

Catholic Schools Week, Say Something Week, etc.). 

 Provide a "year at a glance" plan to the Activities Director for the class competition program 

before the first day of school. 

 Develop plan for rewarding student loyalty, including operating any related software (i.e. 5 

Star). 

 Be responsible for designing and maintaining a class competition chart (physical or digital) 

showing the current standings of each class. 

 Act as the chairperson of the Activities Committee. Set a pre-approved agenda and keep 

minutes from the meeting in a notebook. 

 Coordinate and plan all activities associated with Homecoming. Co-chair the Homecoming 

committee with the Commissioner of Special Events.  
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2. Commissioner of Special Events 

 Be directly responsible for all aspects of school dances (including Back to School Dance, 

Homecoming Dance, Winter Formal, Clash of the Classes Dance, Prom).  

 Be directly responsible for all aspects of school socials (including Worship Concert, Fall Social 

and Winter Social).  

 Act as the chairperson of the Special Events Committee. Prepare a pre-approved agenda and 

record minutes at the meetings. Place the agenda and the minutes in a notebook.  

 Coordinate and plan all activities associated with Homecoming. Co-chair the Homecoming ad-

hoc committee with the Commissioner of Activities.  

 Attend and actively participate in the following committees: Special Events Committee (chair), 

Homecoming committee (co-chair), plus any other committee determined necessary by the 

Activities Director.  

 Assist publicity with advertising for the chances and come up with advertising strategies in 

order to get your dance information public. 

 

3. Commissioner of Spirit 

 Be directly responsible for all aspects of Spirit Weeks. 

 Be directly responsible for all aspects of the production of pep rallies and assemblies.  

 Hold Spirit committee meetings with interested members of ASB to think of new and creative 

ideas for rallies and assemblies, plan and prepare for upcoming rallies, and evaluate previous 

ones.  

 Draft a final script at least two weeks prior to each Pep Rally.  

 Uphold SMCHS traditions and establish new ones where appropriate.  

 Attend and actively participate in the following committees: Spirit committee (chair), Publicity 

committee, Activities committee, Special Events committee, plus any other committee 

determined necessary by the Activities Director.  

 Hold Spirit Committee meetings with interested faculty and administration to think of new and 

creative ideas for rallies and assemblies, plan and prepare for them, and evaluate previous ones.  

 Take all action necessary to plan, prepare, and execute all pep rallies and assemblies.  

 Coordinate and develop new ways to increase school spirit at all school events and sporting 

events, including choosing and utilizing the school mascots. 

 

4. Commissioner of Technology 

 Responsible for operating A/V technology for Events. 

    Responsible for programming intelligent lighting in gym (training will be available). 

 Responsible for live Audio Mixing. 

 Operate gym video boards for events. 

 Maintain school marquee with appropriate content. 

 Attending Executive Cabinet meetings and class officer meetings. 

 

5. Commissioner of Video  

    Creating videos for events, school campaigns, promotions, etc.  

    Creating content for ETV2.0 

    Attending Executive Cabinet meetings and class officer meetings. 
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6. Commissioner of Marketing 

 Maintaining Digital Signage 

 Social Media Advertising for  ASB Events 

 Organize ETV Walk-On Announcements 

 Be directly responsible for the effective marketing and publicity of all ASB activities and events 

such as dances, pep rallies, class competitions, special events, athletics, etc...  

 Act as chairperson for the Publicity committee which meets twice a month. Keep pre-approved 

agendas and minutes of each meeting in a notebook. Include in this committee the 

commissioners of Activities, Special Events, News/Media, Community relations, Athletics, 

Spirit, Campus Clubs, and the Class Presidents.  

 Be directly responsible for the accuracy of all publicized information by ASB Work with the 

ASB President, the Activities Director, and the Associate Activities Director to develop a system 

whereby publicity information is transferred accurately and timely to the Commissioners of 

Athletics for sports information, Community Relations for communications to local newspapers 

and media, News/Media & Video for ETV commercials and newsletter information, and the 

Class Presidents for distribution to the classes.  

 Be directly responsible for the management and maintenance of the publicity/marketing supplies 

owned by ASB. This includes developing a system whereby groups can borrow supplies, 

keeping an accurate inventory of supplies, and ordering supplies when necessary.  

 Attend and actively participate in the following committees: Publicity committee (chair), 

Activities/class competition committee, Special Events committee, Inter Club Council, 

Homecoming committee, Spirit committee, plus any other committee determined necessary by 

the Activities Director.  

 Assist with the morning announcements over the PA, as directed. 

 Be responsible for creating a marketing plan for ASB.  

7. Commissioner of Digital Media and Communications 

 Compile and submit entries to Eagle Update. 

 Compile and send out daily morning announcements. 

 Be directly responsible for updating various SMCHS webpages.  

 Assist the Commissioner of Clubs and Campus Organizations in making it possible for students 

to join and learn more about clubs online.  

 Work with the Commissioner of Marketing to publicize events online.  

 Be directly responsible for the design of ASB clothing and other miscellaneous ASB items as 

directed by ASB members, and/or the ASB Director.  

 Assist in Campus Store as requested. 

 Assist the ASB Director with Christmas Breakfast and the end of the year ASB banquet. A 

general plan for the banquet must be presented to the ASB Director prior to the close of first 

semester.  

 Create and end of-the year video for all ASB members documenting the past year.  

 Be directly responsible for documenting all SMCHS events/Activities via any form of digital 

media.  

 Assist Commissioner of Video Technology with set up and execution of video equipment for any 

activities deemed necessary by the commissioner of Video Technology. 
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8. Commissioner of Orientation 

 Must also be a Link Crew Leader 

 Attend All Orientation Events 

 Coordinate Transfer Orientation after Christmas Break 

 Meet, guide, and welcome all transfer students throughout the year 

 Attending Executive Cabinet meetings and class officer meetings. 

 

9. Commissioner of Community Relations 

 Represents ASB at community and campus events 

 Attends Welcome Wagon 

 Attends Swallow’s Day Parade 

 Attends Conference on Business and Ethics 

 Attends TACSC 

 Responsible for any outreach to the community surrounding SMCHS 

 Act as liaison between the community and the school in all activities. Seek the necessary 

information from the commissioners of Publicity, News & Media, Club and Campus 

Organizations, Athletics, and any other applicable commissioners.  

 Act as liaison between ASB and Campus Ministry/Peer Ministry.   

 Organize and coordinate all public service activities with assistance from appropriate clubs (i.e. 

blood drives, ribbon weeks, United Way, Pennies for Patients, MLK day, etc.).  

 Assist with organizing and coordinating all public service activities with assistance from 

appropriate clubs (ie. Blood drives, ribbon weeks, fundraisers, food/clothing/toy drives.)  

10. Commissioner of Faculty and Staff Relations 

 Act as the chairperson for the Education committee to provide an avenue of communication 

between students, teachers, parents, and staff. Meet at least once a month. Prepare a pre-

approved agenda and record minutes at the meeting. Place the agenda and the minutes in a 

notebook.  

 Be directly responsible for all aspects of the "Student of the Month" program. 

 Implement and oversee Eagle Pal program.  

 Be directly responsible for all aspects of Teacher and Staff Appreciation including Teacher 

Appreciation week and Secretaries day.  

 Arrange and help coordinate students who need academic assistance with those who can help 

them through a peer tutorial program.  

 Attend and actively participate in the following committees: Education Committee (chair), plus 

any other committee determined necessary by the Activities Director.  

 

11. Commissioner of Athletics 

 Arrange and maintain a spirited intramural athletic program and run a program every 2 months, 

e.g. kickball, dodgeball, frisbee golf, ping pong tournaments, basketball, volleyball, hackey sack, 

etc... Provide a "year at a glance" plan to the Activities Director for the intramural athletic 

program before the first day of school.  

 Develop a system to monitor the athletic information that is publicized through ASB channels 

(i.e., newsletter, marquee, posters, news releases, etc...), making sure the information is accurate 
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and each sport is given adequate representation. Submit well in advance dates, times, and places 

of significant athletic events to the ASB Secretary for wall calendar.  

 Work with the Commissioner of Spirit and coaches in arranging the participation of athletic 

teams at pep rallies.  

 Be responsible for maintaining Athlete of the Month for boy's and girl's sports. Devise a system 

of obtaining the names of the athletes and reasons for nomination. Publish certificates and 

distribute to the selected athletes.  

 Arrange for ASB members to attend one “Game of the Week” for every sport in “Spirit Wear”.  

 Must run and maintain Eagle Pack and The Nest in a way that the whole school can be a member 

of.  

 

12. Commissioner of Arts 

 Student liaison to Visual/Performing Arts departments 

 Be directly responsible for coordinating publicity for the fine arts programs at SMCHS. 

Programs include, but are not limited to, drama, choir, band, photography, dance, and two-

dimensional art, 3D art, etc. 

 Coordinate 5 Star/Clash of the Classes integration with Arts events. 

 Attending Executive Cabinet meetings and class officer meetings. 

 

13. Commissioner of Clubs and Campus Organizations 

 Attending Executive Cabinet meetings and class officer meetings. 

 Be directly responsible for all campus clubs and organizations. This duty includes the updating 

of official records, maintaining membership information, keeping files current, tracking club 

activity, acting as a liaison between campus organizations and the resources ASB can provide 

(funds, publicity, tech equipment, facilities, props, etc...), and communicating with the 

organizations.  

 Work with the ASB Treasurer to assist campus organizations with fundraising efforts and the 

proper accounting of student body funds.  

 Act as chairperson for the Inter Club Council and hold monthly meetings with all appropriate 

campus organizations. This duty includes setting the written agenda prior to the meeting and 

keeping the minutes in a notebook.  

 Keep a calendar of all activities of campus organizations and coordinate with ASB calendar kept 

by the ASB Secretary.  

 Be directly responsible for “Club Rush” and “Multicultural Fair”  

 Be directly responsible for all aspects of Multi-cultural week. Place the desired week on the 

calendar before the beginning of the school year. Present a plan of events to the Activities 

Director at least 3 weeks in advance.  

 Attend and actively participate in the following committees: Inter Club Council (chair), Publicity 

committee, Fundraising committee, plus any other committee determined necessary by the 

Activities  

 Communicate with all club presidents and publicize ICC meetings and dates.  

 Communicate and help Activities Director (Activities Window) with the handlings of clubs 

accounts.  
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Overview of Class Representative (Sophomore, Junior, Senior) Assignments 
 

 Assist Class President with the planning and coordination of all class activities. This includes all necessary paperwork 

and approvals such as facility requests and activity request forms.  Obtain administrative approval and be responsible 

for and all phases of activity planning and activity evaluations. Keep individual files of all activities engaged in by class 

in notebook in ASB room. 

 Be responsible for organizing and obtaining participants for class competitions and pep rallies. 

 Directly responsible for organizing and implementing at least 2 class fundraisers for the year, 1 

each semester. 

 Attend and actively participate in the following committees: Events committee, Homecoming committee, Spirit 

committee, plus any other committee determined necessary by the Activities Director. 

 Assist Class President with respective class Homecoming activities in the first semester. 

 During the second semester, the freshman class will be in charge of one major class activity of their respective council's 

choice. 

 Assist in publishing the class newsletter, informing the respective classes of upcoming events and activities. 

 

ASB Commissioner and Class Representative Minimum Requirements/General Duties: 

 Must attend all mandatory ASB activities as defined by the Activities Director with a positive attitude. 

 Must maintain a personal ASB notebook which includes a calendar, leadership materials, and documents pertaining to 

individual duties, current ASB Code of Conduct, ASB Constitution, parliamentary meeting rules, room guidelines, and 

any other materials deemed necessary by Activities Director. 

 Must participate in leadership development activities. 

 Must abide by the ASB Code of Conduct on and off campus. 

 Must be able to perform ASB duties before school, during lunch, after school, and on weekends when necessary. 

 Must work outside of job description to perform duties necessary to the completion of ASB-related tasks. 

 Must seek out ways to improve ASB and work with other ASB members to set goals and meet those goals. 

 Must be willing to work hard and put in extra time to make ASB an effective organization. 

 Must have working knowledge of Microsoft Office and demonstrate efficient time management skills. 

 Must act as a role model and be the example for other ASB members and student body. 

 Must show strong verbal skills and show an ability to maintain organization. 

 Must show balance between being an effective leader and supporting team member. 

 Must show initiative when performing ASB duties. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Teacher Recommendation Worksheet #1 

(Teachers: please email this form to activities@smhs.org or drop it off in Activities) 

 

 

mailto:activities@smhs.org
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Student’s Name: ____________________________ Position Sought: _________________________ 

 

Recommending Teacher’s Name: ______________________________ Email __________________________ 

 

Please use check marks to rate the student on the scale below: 

 

     0  1  2          3       4 

        far below          below             average          above         far above 

     average              average                                average         average 

 

1. Responsibility     ______       ______         ______           ______         ______ 

   

2. Leadership Qualities          ______       ______         ______           ______         ______ 

 

3. Organization                       ______       ______         ______           ______         ______ 

 

4. Communication                  ______       ______         ______           ______         ______ 

 

5. Critical Thinking                ______       ______         ______           ______         ______ 

 

6. Creativity                             ______       ______         ______           ______         ______ 

 

7. Group Work                        ______       ______         ______           ______         ______ 

 

8. School Pride                        ______       ______         ______           ______         ______ 

 

9. Work Habits                        ______       ______         ______           ______         ______ 

 

10. Citizenship                        ______       ______         ______           ______         ______ 

 

 

Please write at least three sentences that describe your evaluation of this student’s ability to be an effective 

student leader. 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

 

Teacher Recommendation Worksheet #2 

(Teachers: please email this form to activities@smhs.org or drop it off in Activities) 

 

 

mailto:activities@smhs.org
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Student’s Name: ____________________________ Position Sought: _________________________ 

 

Recommending Teacher’s Name: ______________________________ Email __________________________ 

 

Please use check marks to rate the student on the scale below: 

 

     0  1  2          3       4 

        far below          below             average          above         far above 

     average              average                                average         average 

 

1. Responsibility     ______       ______         ______           ______         ______ 

   

2. Leadership Qualities          ______       ______         ______           ______         ______ 

 

3. Organization                       ______       ______         ______           ______         ______ 

 

4. Communication                  ______       ______         ______           ______         ______ 

 

5. Critical Thinking                 ______       ______         ______           ______         ______ 

 

6. Creativity                             ______       ______         ______           ______         ______ 

 

7. Group Work                        ______       ______         ______           ______         ______ 

 

8. School Pride                        ______       ______         ______           ______         ______ 

 

9. Work Habits                        ______       ______         ______           ______         ______ 

 

10. Citizenship                        ______       ______         ______           ______         ______ 

 

 

Please write at least three sentences that describe your evaluation of this student’s ability to be an effective 

student leader. 

 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

Teacher Recommendation Worksheet #3 

(Teachers: please email this form to activities@smhs.org or drop it off in Activities) 

 

 

mailto:activities@smhs.org
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Student’s Name: ____________________________ Position Sought: _________________________ 

 

Recommending Teacher’s Name: ______________________________ Email __________________________ 

 

Please use check marks to rate the student on the scale below: 

 

     0  1  2          3       4 

        far below          below             average          above         far above 

     average              average                                average         average 

 

1. Responsibility     ______       ______         ______           ______         ______ 

   

2. Leadership Qualities          ______       ______         ______           ______         ______ 

 

3. Organization                       ______       ______         ______           ______         ______ 

 

4. Communication                  ______       ______         ______           ______         ______ 

 

5. Critical Thinking                 ______       ______         ______           ______         ______ 

 

6. Creativity                             ______       ______         ______           ______         ______ 

 

7. Group Work                        ______       ______         ______           ______         ______ 

 

8. School Pride                        ______       ______         ______           ______         ______ 

 

9. Work Habits                        ______       ______         ______           ______         ______ 

 

10. Citizenship                        ______       ______         ______           ______         ______ 

 

 

Please write at least three sentences that describe your evaluation of this student’s ability to be an effective 

student leader. 

 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

ASB Questionnaire 

 

1.  Why do you want the position you are seeking?  (Be specific and to the point) 
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_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

2.  Explain your ideas for handling the position and what you want to achieve. 

_________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

3.  Why do students of SMCHS want you for this position? 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

4.  Please list other activities you will be involved in during the upcoming school year with their approximate 

time commitment. 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

5.  How will you deal with a situation where work, a sport, a family event, or some other non ASB related 

involvement conflicts with a duty or responsibility you may have with ASB?  Address how you will manage 

your time, events, and life. 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

6.   Please list activities you were involved in during this past school year. 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

Understanding of the campaign guidelines: By signing below you are declaring the following: “I understand 

the stated guidelines contained in this election packet as they pertain to the election process at Santa Margarita 

Catholic High School.  I will follow the rules.  I understand that breaking any of the rules will result in 

disqualification.” 

 

 

 

Candidate’s Signature            Date                                  Parent’s Signature/ Guardian         Date 

 

 ASB Code of Conduct 
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I, the undersigned, solemnly swear that I will abide by the following Code of Conduct set forth by the Santa 

Margarita Catholic High School ASB Cabinet and Constitution.  The following standards of eligibility, conduct, 

and responsibilities shall apply to all members during their term of office.   

I.  Academic Achievement 
A.     I will maintain a minimum academic 2.75 GPA.    

B.     If I receive less than a 2.75 GPA or receive a failing or deficient grade, I understand that I will be 

dismissed from office by the administration of Santa Margarita Catholic High School. 

C.     I understand I may be asked to submit a record of my scholastic achievements to the Activities 

Director at the end of each grading period. 

II.  Behavioral Standards 

A.      As a member of ASB, I realize that my conduct must be beyond reproach at all times, on and 

off campus.  (It is critical that you understand the full implications of this statement.  Ask Mr. 

Darwazeh if you need further explanation). 

B.      I will uphold the constitution and my oath of office. 

C.      I will cooperate with and support the ASB President and Activities Director. 

D.      I will abide by school dress regulations at all times. 

E.      I will not carry nor use any illegal chemical substances or stimulants, drugs, alcohol, etc. at any 

time, on and off campus. 

F.      I will display good sportsmanship at all times and serve as an ambassador for Santa Margarita 

Catholic High School at other schools. 

G.      I will maintain a satisfactory citizenship record and will not have more than 10 demerits. 

H.      I understand if I am suspended from Santa Margarita Catholic High School, I may be suspended 

from ASB temporarily or permanently, as determined by the Santa Margarita Catholic High School 

administration. 

I.      Failure to comply with any of these rules may result in immediate removal from office as 

determined by the Santa Margarita Catholic High School administration. 

III.  Responsibilities of Office 

A.      I understand that attendance to meeting and functions is mandatory. 

B.      I understand that it is my responsibility to work on projects assigned to me before school, at lunch, 

and after school. 

C.      I understand that I will be assigned work tasks at all ASB functions and that it is my responsibility 

to work at ASB events.   

D.      I understand that if I am elected to an ASB position, I will be enrolled in the ASB Executive 

Leadership Class.   

E.      I understand that I will be assigned, and expected to execute, tasks assigned by the Activities 

Director, Asst. Activities Director, Activities Secretary, and/or the ASB president. 

Violation of any of the stated rules is cause for removal from office.  Removal from office is determined by the 

Santa Margarita Catholic High School administrative team, pursuant to the regulations set forth by the school 

constitution. 

________________________________                     ________________________________________ 

Candidate’s name (Print Clearly)                                     Candidate’s signature 

 

________________________________                       _______________________________________ 

Parent or guardian’s name (Print Clearly)               Parent or guardian’s signature 


