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Date

Date of Request

Dean of Students

APPLICATION FOR PLANNED TIME OFF REQUEST

PLEASE SUBMIT THIS REQUEST AT LEAST ONE WEEK PRIOR TO THE ACTUAL TRIP.

Start Date: Return Date: No. of School Days taken:

See Information About Trip Privilege on Reverse Side.

Requested Dates of Absence:

Student Name
Purpose of Trip:
Parent Signature:
Approved by:
THANK YOU.
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